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MNOJIO)KEHHE
06 o6paboTke NepcoHAIbLHBLIX JaHHLIX PA0OTHHKOB, 00YHAIOIHXCH H HX
poauTeieii (3aKOHHBIX NpeacTaBHTeIeH)

1. OBILME TTOJIOXKEHUSA

1.1. Hacrosimee ITonoxenne o6 oGpaborke nepcoHaNbHBIX JaHHBIX pabOTHHKOB
(nanee —  Tlonoxkenwe) MyHuuunansHOro  OIOKETHOro  00pa30BATENLHOIO
yupexaenuss «OcHoBHas oOmeoOpasoBarensHas mkona Ne3» (manee Illkona) Ha
ocHoBaHuH cT1.24 Koncturyuuu P®, rnasel 14  Tpyanosoro Kogmekca P®,
®epepansHoro 3akoHa «00 urdopmauuu, nHGopMaTH3AUKK U 3amMTe HHOOPMALHHY
Ne 149-®03 ot 27.07.2006 r., @enepansHoro 3akoHa P® «O nepcoHaNbHBIX AaHHBIX»
Ne 152-®3 ot 27.07.2006 r. u PenepanpHoro 3akoHa PO"O BHeceHWH M3MEHEHHH B
Menepansubiii 3akoH "O nepcoHanbHbIX AaHHBIX"" Ne 261-®3 ot 25 mons 2011 r.,
[IpaBunamMu BHYTpeHHero Tpyaosoro pacnopsaka [lkomst.

1.2. llens pazpaborkn [lonoxenus - onpezneneHue nopsaka o6paboTki,
CHCTEeMATH3AIMH, MCIIONB30BAHUS, XPAHEHHS M Tepelayd CBeJeHHH, COCTaBIfIOMIMX
nepcoHaNbHble AaHHble; obecrneveHne 3ammuThl npaB ¥ cBoboxa paboruukor [lIkomsl,
obyyalomuxcs ¥ HMX poauTeneil (3aKOHHBIX mpejacTasurenedl) mnpu obpaborke ux
NEePCOHATBHBIX JaHHBIX, @ TAKIKE YCTAHOBJICHHE OTBETCTBEHHOCTH NOJDKHOCTHBIX JIMIL,
HMEJOIIHUX JOCTYI K MepCOHAIbHBIM AaHHBIM paboTHHKOB [1Ikosl, ofyuarommxes U HX
poauTeneii (3aKOHHBIX MpeACTaBUTENeH) 3a HeBBIMONHeHHe TpeboBaHuii HOPM,
peryaupyommx o6paboTKy M 3aUMTy NEepCOHATBHBIX JaHHBIX.

1.3 TIlepcoHanbHBIe JaHHbIE OTHOCATCH K KaTeropHd KOH(QUAEHUHANLHON
HHpOpMaLHH.

1.4 Bce paGOTHHKH IIKONBI, B COOTBETCTBMM CO CBOMMH TIOJHOMOYHAMH
BIajelonHe HHpopMalueH, OTHOCAIIEHCS K MepPCOHANBHEIM JaHHBIM, O COTPY/AHMKAX,
yyalMxcs ©W HX poAMTeNsX (3aKOHHBIX MpeACTaBHTENAX), TNOJyvaloumue ¢
MCTIONB3YIOMIHE €€, HEeCYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHONATEILCTBOM
Poccuiickoit @exepainuy 3a HapylleHMe peXuMma 3aiuThl, oOpaboTkH M mopsiaka
HCIIO/NB30BaHMUA STOH HHpOpMaLHK.

1.5. INopsjok BBoja B AelicTBHe U H3MeHeHHs [looxeHus.

1.5.1. Hacrosmee Ilonoxenue aeiicreyer GeccpovHo, 0 3aMEHBI €ro HOBBIM
[Tonoxenuem.

1.5.2. Bee nuamenenus B [Tonoxenue BHOCATCS NMPHKa30M JHPEKTOpPA.



1.5.3. Bce pabGoTHUKH, poauTenw OOYy4aromUXCsl (3aKOHHBIE TIPECTABUTEIIN)
[IIxosbI MOKHBI OBITH 03HAKOMIICHBI C HacTOSAIUM [1o10KEeHnEM TI0/T POCTIHC.

1.6. Pexxum KOH(PUACHINATHHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasiX
uX 00€3TMUYUBaHUS U TI0O UCTEYCHUN 75 JICTHETO CPOKA UX XPAHCHUS, UM MPOJICBACTCS
Ha OCHOBAaHUH 3aKJIIOYCHHS KCIEPTHOW KoMuccuu LIIKombI, ecii nHOE HE OmpeaesieHo
3aKOHOM.

2. OCHOBHBIE ITOHATHUA 1 COCTAB [IEPCOHAJIBHBIX TAHHBIX

2.1. Insa neneit Hactosuiero llonokeHus MCHOIB3YIOTCS CIIEAYIOIINE OCHOBHBIE
TOHSTHS

- IEPCOHAJIbHBIE JaHHbIE - JIt00as MHPOpMAaLMsl, OTHOCSIIAACS K ONPEAeTICHHOMY
WIH OIIPENEIsIEMOMY Ha OCHOBAHUHU TaKoM MH(popMaluu pabOTHUKY, OOydarolemMycs 1
€ro pOJUTENISAM (3aKOHHBIM MPEACTABUTENSIM), B TOM 4YHCIE €ro (amuwinsg, HMs,
OTYECTBO, T'OJ, MECAL, Jara M MECTO POXKICHUSA, aqpec, CEMENHOE, COLHAIBHOE,
MMYILIECTBEHHOE MOJI0KEHHE, 00pa3zoBaHue, mpodeccus, A0X0bl, Apyras HHhopMaIus,
HeoOxoaumMasi paboTOJATENIO B CBA3U C TPYAOBBIMUA OTHOILICHUSMH;

- 00paboTKa NEPCOHAJIBHBIX JaHHBIX - cOOp, CUCTEMaTU3alMs, HAKOIUICHUE,
XpaHEHHEe, yTOUHEHHE (OOHOBIIEHHUE, U3MEHEHUE), HCIIOJIB30BAHNE, pacCIIpoCTpaHeHuE (B
TOM 4HcClie mepenaya), 00e3nMuuBaHue, OJOKUPOBAHNE, YHUUTOKEHUE MEPCOHATBHBIX
naHHbIX paboTtHukoB Illkombl, oOywaromuxcs ©W HX poauTened  (3aKOHHBIX
IIPEICTABUTEINIEH);

- KOHQUACHIIUATIBHOCTh MEPCOHANIBHBIX JIaHHBIX - 0053aTeIbHOE JIs1 COOJIIOICHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOTO JINLA, MOJYYUBILIETO JOCTYII K IEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, 00YYAIOIIMXCS U UX POJAUTENEH (3aKOHHBIX IIPE/ICTaBUTENEH) TpeOOBaHNE
HE  JIONyCKaTh HX pacnpocTpaHeHuss ©0e3 corjacus paOOTHMKA WIM POAMUTENS
(3aKOHHOT'O MPEICTABUTEINS) MM HHOTO 3aKOHHOTO OCHOBAHUS;

- pAacIpoOCTpaHEHHE MEPCOHAIBHBIX JAHHBIX - JEHCTBHs, HANpPAaBICHHBIE Ha
nepeaadyy MepCOHAIBbHBIX JaHHBIX pPAaOOTHUKOB, OOy4YalOIIMXCA M HUX POAUTENEH
(3aKOHHBIX MPEJICTAaBUTENIEH) ONpPENeIeHHOMY Kpyry Jul (mepenada MepCOHANIbHBIX
JTAHHBIX) WJIK Ha 0O3HAKOMJIEHHUE C NIEPCOHAJIBHBIMHU JIaHHBIMU HEOTPAHUYEHHOTO Kpyra
JUL, B TOM 4Hcie OOHApOJOBAHHE MEPCOHAIBHBIX JAHHBIX B CPEACTBAX MAacCOBOM
uH(popmanuu, pa3MelieHue B MH()OPMAMOHHO-TEIEKOMMYHUKALIMOHHBIX CETSIX WIIU
MpeI0CTaBIEHUE AOCTYyNa K IEPCOHAIbHBIM JaHHBIM KaKUM-JTMOO MHBIM CIIOCOOOM;

- HWCIOJIb30BaHHWE TEPCOHAIBHBIX  JAaHHBIX - JAeWcTBUA  (omepamuu) C
NIEPCOHAJIBHBIMU JTaHHBIMHU, COBEpIIAEMBIE JOJDKHOCTHBIM JHIOM IIlkonsl B memsx
MPUHATHS PELICHUN WIM COBEPIIEHUS WHBIX ACHUCTBUU, MOPOKIAIOMNX IOPUINYECKUE
MOCJIEACTBHSI B OTHOLICHUH PAOOTHUKOB, OOYYaIOUIMXCA U UX poJuTesiel (3aKOHHBIX
MpeACcTaBuTeNel), MO0 MHBIM 00pa30M 3aTParvBarOIIMX WX IpaBa U CBOOOABI WIIU
npaBa U CBOOOBI APYTUX JUILL;

- OJOKUpOBaHME TMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE TpeKpalieHue coopa,
CUCTEMAaTU3AllMM, HAKOIUICHHS, HCIOJIb30BaHUS, PACHpPOCTPAHEHUS! MEePCOHAIbHBIX
JAHHBIX PaOOTHUKOB, OOyYarOUIUXCsl U UX pOAMUTENCH (3aKOHHBIX MpEACTaBUTENEH) B
TOM YHCJIE UX MEepeayn;

- YHUYTOXKEHUE IE€PCOHAJIbHBIX JIAHHBIX - JEHCTBUA, B pPE3yJIbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJEP)KaHHUE MEPCOHATBHBIX JAHHBIX B MH(GOPMAILIMOHHON
CUCTEME TMEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, OOYYAIOMIMXCA M HUX POJIUTENEH
(3aKOHHBIX  NpPEJICTAaBUTENIC) WM B  PE3yJbTaT€ KOTOPBIX  YHHUUYTOKAKOTCS
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MaTepHaTbHBIC HOCUTENIM MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB, OOYYAIOMIUXCS M HX
poauTenei (3aKOHHBIX MPEACTABUTEINIEH );

- 00e3TMYMBaHUE MEPCOHAIBHBIX JAHHBIX - JIEUCTBUS, B PE3YJIbTaTe KOTOPBIX
HEBO3MOYKHO OIPEACIIUTh MPUHAJIC)KHOCTh TEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY, 00yYaIOIEMYCSl M €T0 POJUTENSIM (3aKOHHBIM MPE/ICTABUTEIISIM);

- 0o0mIeOCTYNHbIE TEPCOHANIbHBIE JAaHHBIC - TEPCOHAIbHBIE JaHHbIE, JOCTYM
HEOTPAHUYEHHOTO Kpyra JHUI[ K KOTOPBIM MPEIOCTaBIEH C coriacus pabOTHHUKA,
3aKOHHOTO TMPEACTABUTENSI OOYyYalollerocss WM Ha KOTOpPble B COOTBETCTBHM C
dbenepalbHBIMU ~ 3aKOHAMU  HE  pacHpoCTpaHseTcss TpeOoBaHHWE  COOJIIOICHUS
KOH(UICHIIMATEHOCTH.

- uHpopManus - cBeAcHUS (COOOIEHHUs, JTaHHBIC) HE3aBUCHUMO OT (OPMBI UX
IPE/ICTABICHUS .

- JOKyMEHTHUPOBaHHas WH(popManus - 3aQUKCUpOBaHHAS HA MaTePUATLHOM
HOCHUTEJIC TTyTeM TOKYMEHTHPOBaHUS WHGOPMAIHUSA C PEKBU3UTAMH, TO3BOJISIFOITUMU
OMPENICNIUTh TaKyI0 HHPOPMAIIUIO WIH €€ MaTepUaIbHbI HOCUTEb.

2.2. KoMIUIeKC TOKYMEHTOB, COMPOBOXKIAIONINM Mpoiiecc 0HOPMIICHHS TPYIOBBIX
OTHOIIEHUH paOOTHUKA TP €0 MpUeMe, ePEBOIC U YBOJIbHEHUH.

2.2.1. Undopmarnus, npeacrapisieMas paOOTHUKOM IIPU MOCTYIUICHUH Ha padoTy B
[lxomy, momkHa HMMETh JOKyMEHTalbHYIO ¢opmy. [lpu 3akiarodeHUu TPYI0BOTO
JIOTOBOpa B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoit @eaepanuu auno,
MOCTYTIA0IIee Ha paboTy, MPEAbIBISET pad0TOJATENIO:

- MacnopT WM UHOU JJOKYMEHT, YAOCTOBEPSIOMIUMA JIMYHOCTB;

- TPYIOBYIO KHIXKKY, 3a MCKJIIOYEHUEM CIIy4yaeB, KOIJa TpPYIOBOM JIOrOBOP
3aKJII0YAEeTCsl BIEpPBbIE MM pPa0OTHUK IOCTyHaeT Ha pabdoTy Ha YCIOBUSAX
COBMECTHUTENBCTBA, JUO0 TPYAOBas KHUXKKA y pabOOTHUKA OTCYTCTBYET B CBSI3H C €€
yTpaToO¥ WK MO JPYTUM MPUUHUHAM;

- CTPaX0OBOE CBUJIETEIBCTBO I'OCYIAPCTBEHHOI'O MEHCUOHHOTO CTPAXOBAHUS;

- JIOKyMEHThl BOMHCKOTO Yy4YeTa - JUIsi BOCHHOOOSI3aHHBIX W JIMI], TMOJICKAIIUX
BOMHCKOMY YYETY;

- JIOKyMEHT 00 00pa30BaHMHM, O KBAIM(PHUKAIMKA WM HAIMYUH CICHHATBHBIX
3HaHWM - TPU TIOCTYIJICHUW Ha paboTy, TPeOYIOIIYyI0 CHElUaTbHbIX 3HAHUA WM
creuaabHOM MOATOTOBKH;

- cBuaeTenbCTBO 0 ipucBoennn MHH (ripu ero Hanuuum y pa60THI/IKa)[§1.

2.22. Tlpm odopmiennn pabOTHHUKA JEIONMPOU3BOJUTEIIEM  3aMOIHSICTCS
yaupuuupoBanHas @opma T-2 «JIuuHas kaprouka pabOTHUKa», B KOTOPOH
OTpa)xaroTcs CIAEAYIOIINE aHKETHbIE U OMorpaduyeckue JaHHbIe paOOTHHKA!

- obmme cBenenus (O.MN.O. paboTHuKa, JaTa POXKICHUS, MECTO POXKICHUS,
IpaXKIaHCTBO, oOOpa3oBaHue, npodeccus, cTaxxk padOThl, COCTOSIHUE B Opake,
NaCMOPTHHIE JaHHbIE);

- CBEJICHUS O BOMHCKOM YyUeTe;

- JaHHBIE O MTpUeMe Ha padoTy.

B nanpHeueM B TMYHYIO KAPTOUYKY BHOCSATCS:

- CBEJICHHSI O TIEPEBOJIaX Ha JAPYTYIO paboTy;

- CBEJICHMS 00 aTTeCTalllM;

- CBEJICHHSI O TIOBBIINICHUN KBaTU(UKAIIHH;

- CBeJIeHUs 0 MPO(heCCHOHATILHON MEePETOArOTOBKE;

- CBEJIEHUs O Harpaaax (MOOIIPEHHSIX ), TIOYETHBIX 3BAHUSIX;

- CBEJICHMSI 00 OTITYCKaX;

- CBEJICHMSI O COI[MAJIbHBIX TapaHTHUSX;
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- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJedOoHaX.

2.2.3. B lllkone co3maroTcsi M XpaHATCS CIEAYIOIIME TPYMIbI JTOKyMEHTOB,
coJiepKallye JaHHble 0 pa0OTHUKAX B €MHUYHOM WJIM CBOJIHOM BHUJIE:

2.2.3.1. JIoKyMeHTBI, CcoOJep)Kalllhue IepCOHAJbHbIC JaHHbIE PaOOTHUKOB
(KOMIUIEKCHI  JIOKYMEHTOB, COINPOBOXJIAIOIIKUE Tpolecc O(OPMIICHUS TPYAOBBIX
OTHOUIIEHUH NIpU IIpreMe Ha paboTy, MepeBo/ie, YBOJbHEHUH; KOMIUJIEKC MaTepUajIoB 10
aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO cOOEceOBaHUI C KaHIUJATOM Ha
JIOJDKHOCTH; TOJJIMHHUKU M KOIWHU TMPHUKA30B IO JIMYHOMY COCTaBY; JIMYHBIE Jiefla U
TPYJOBbIE KHUXKKH paOOTHUKOB; JIeJia, COJIep Kalllie OCHOBAHUS K MPUKA3y MO JIUYHOMY
COCTaBy; JieJa, COJEpJKallie MaTepuaabl aTTecTallud pPaOOTHUKOB; CIIyKeOHBIX
paccieioBaHUii; CHpPaBOYHO-MH(POPMAIMOHHBI OaHK JaHHBIX TIO0 TEPCOHATY
(KapTOTEKH, I>KypHAJbl); TOJJIAHHAUKKA ¥ KOMHMH OTYETHBIX, AHAJTUTHYCCKUX U
CIPABOYHBIX MaTEpHAJIOB, NEperaBacMbIX aaMHHHCTpauuu LIIKoJbI, KONWKA OTYETOB,
HANpaBlIIEMbIX B TOCYJAapCTBEHHBIC OpraHbl CTATUCTHKH, HAJOTOBBIC HHCIICKIIUH,
BBIIIECTOALLME OPTaHbl YIPABJICHUS U IPYTUE YUPEKICHHUS).

2.2.3.2. JlokyMeHTalus IO OpraHu3aluu paboThl (TOJOXKEHUS, IOJKHOCTHBIE
UHCTPYKIIMA PAOOTHUKOB, TPHKA3bl, PACIOPSIKCHHS, YKa3aHHS aJIMHUHHCTPALIUH);
JIOKYMEHTBI MO TUJIAaHUPOBAHUIO, YYETYy, aHAIW3y U OTYETHOCTH B YacTU pPabOTHI C
niepcoHasioM IIIKoJIbL.

2.3. Nudopmarnus, npencrapisgeMas poJUTEISIMU (3aKOHHBIMU TIPEACTABUTEISIMU )
npu nocrymiennn B Illkomy, pomxHa wuMeETh JAOKyMeHTalbHyO0 Gopmy. [lpu
3aKJII0YEHUH JI0TOBOpa O MPEJOCTABICHUH OOIIEro oOpa3oBaHUs POAMTENN (3aKOHHBIE
npeacTaBUTeNn) npeabaBisaoT [kome:

- JUYIHOE JIENI0 ¢ TabesreM ycTieBaeMOCTH (JIJIs1 TOCTYIAIOIINX BO 2-9 Kjacc);

- KCEpOKOIUS CBUJIETEIBCTBA O POXKICHHH;

- KCEpOKOIHUS METULIUHCKOTO MOJIUCA;

KCEpOKOIHUs CTPaxOBOr0 HOMEpa UHAMBHAyanbHOTro JuueBoro cuéra (CHMJIC)

- CBEJICHUS O COCTABE CEMbH;

- CBEIICHUS O POIUTENSAX U 3aKOHHBIX MPEACTABUTENAX (KCEPOKOIHH
NAacCIOPTOB WM UHBIX IOKYMEHTOB, YIOCTOBEPSIOIIMX JINYHOCTD POTUTEICH);

- KCEPOKOMUS TacropTa JUIsl yJaIuxcs, JOCTUTINX 14-IeTHero Bo3pacra;

- aJipec MecTa KHUTEIbCTBA;

- JIOMaIHUI TenedoH;

- doTorpaduu U MHBIE CBEJEHUS, OTHOCSIIMECS K MEPCOHAIBHBIM JIaHHBIM
y4alerocs.

2.4. TlepcoHanbHbBIE NaHHBIC YUAITUXCS CONEPHKATCS B UX JIUMYHBIX Jeax.

3. CbOP 1 OBPABOTKA TIEPCOHAJIBHBIX JAHHBIX

3.1. [TopsaoK noTy4YeHHUs NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce nepconanbHble AaHHble paboTHHka IIIkonael U poautens (3aKOHHOTO
NpeACTaBUTENs) 00yYarolerocs: CieayeT Mojiydarb y Hero camoro. IlepconanibHbie
JTaHHBbIE OOYYaIOIMXCS CIENYeT MOJy4yaTh y poauTesNied (3aKOHHBIX MPEICTaBUTENEH)
Ecnu nepcoHanbHble JTaHHBIE, BO3MOXKHO, MOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK, pOAMTENN (3aKOHHBIE MPEICTABUTENHN) JIOJDKHBI OBITH YBEIOMJIEH 00 3TOM
3apaHee U OT HUX JIOJHKHO OBbITh MosydyeHo nucbMeHHoe cornacue (IIpunoxenue Ne 4)
JlomKkHOCTHOE JHMIIO paldoTodaTenss MAOKHO COOOLIUTh pPaOOTHUKY, POAMUTENSIM
(3aKOHHBIM TPEJCTABUTENSIM) O IEJSAX, MPEANOJIaraéMbIX HCTOYHMKAX U CIIOCO0ax



MOJIYYEHHs] IEPCOHANBHBIX JIaHHBIX, & TAKXKE O XapakTepe MOJICKAIIMNX MOTyYSHUIO
MIEPCOHANILHBIX JIAHHBIX U MOCIEACTBUSAX OTKa3a paOOTHUKA JaTh TUCEMEHHOE COTIIache
Ha UX nonyquHe[ﬂ.

3.1.2. lllxona He uMeeT mpaBa MoJIy4aTh, 0OpadaThIBaTh U MPUOOIIATH K JIMYHOMY
neny paboTHHMKa W oOydarouierocs He ycTtaHoBiieHHble (DenepanbHbIM 3aKOHOM OT
27.07.2006 No 152-®3 «O mnepcOHaNIBHBIX JaHHBIX», DenepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoit ®@enepanun» u TpynoBbIM
kojekcom Poccuiickoit ®denepanmu  nepcoHajbHBIE JIaHHBIE 00 MX PacoOBOM,
HAIlMOHAIBHOW MPUHAIJICKHOCTH, TMOJIUTHYECKUX B3IJSAaX, PEIUTHO3HBIX WM
bunocohckux yOESKIECHUAX, COCTOSHUU 370pPOBbS, YACTHOW JKU3HU, UJICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHUSIX, B TOM 4YHCIE B NpodecCHOHAIbHBIX coro3ax. B
CIy4yasiXx, HEMOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMHU TPYJOBBIX OTHOIICHUN, B
cooTBeTcTBUM cO cT. 24 KoHctutynuu Poccuiickoit @enepanun padboTonarens BIpaBe
nmoJly4aTh W 0OpabaThiBaTh JaHHBIE O YAaCTHOM JKU3HM pPAaOOTHUKA TOJBKO C €ro
IIMCBMEHHOTO COTTIACHS™>.

3.2 Ilopsaok 06pabOTKH MEPCOHAIBHBIX JaHHBIX

3.2.1. O6paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBIISETCS B IEISIX 00eCTeUeHUs
coomoaenus Koncrtutynun Poccuiickoit @enepanuu, dheaeparbHbIX 3aKOHOB U WHBIX
HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickonn Penepanuy COAEUCTBUSA, CONCHUCTBUSA
paboTHUKaM H OOYYaroOIIMMCS B MPOXOXKICHUM OOYYEHHs, UX KapbepHOM pOCTE,
oOecrieueHus TMYHON O€30MaCHOCTH U YWICHOB UX CEMEH, a TaKXkKe B IEJISIX 00eCTieueHUs
COXpPAHHOCTU TMpPHUHAJIEKANET0O UM wuMyliecTBa W umymlectBa [llkonel, yuéra
pE3yJIbTATOB UCTIOJHEHUSI UMU 00s3aHHOCTEH.

3.2.2. O6paboTKa yKa3aHHBIX MMEPCOHATBHBIX JAHHBIX PAOOTHUKOB, O0YJIAIOIINXCS
U UX POAUTENcH (3aKOHHBIX MPEJACTABUTENICH) BO3MOXKHA TOJBKO C UX COTJIACHs JIMOO
0e3 Ux corjlacusi B CIACAYIOIIUX CIydasx:

- IEPCOHAJIbHBIC JIAHHBIE SBJISIIOTCS OOIIEOCTYITHBIMU;

- TEPCOHAIBHBIC JIAHHBIE OTHOCATCS K COCTOSIHUIO 3J0POBbsI paOOTHUKA WIIU
oOyyaromierocs ¥ ux oOpaboTka HeoOXoauMa JJIs 3alllUTHl €r0 YKU3HU, 370POBbS WU
WHBIX XU3HEHHO BaXXHBIX WHTEPECOB JIMOO >KWU3HH, 3J0POBbSl WJIM HMHBIX >KU3HEHHO
BOKHBIX HMHTEPECOB JAPYTUX JIHI[ U TOJyYeHUE corjacusi pabOTHHUKA WA POJIUTENS
HEBO3MOXHO;

- 00pa0oTKka TMEepCOHANBHBIX JIaHHBIX HEO0XOauMa JUIsl YCTAHOBJICHUS WM
OCYIIECTBJICHUS MPaB UX CyObEKTa WM TPETHUX JHI] TUOO B CBSI3HU C OCYIIECTBICHUEM
MPaBOCYAUS;

- 00paboTKka TMEPCOHANIBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBUM C
3aKOHOJATEIbCTBOM P® 00 o00opoHe, O 0€30MacCHOCTH, O MPOTUBOACUCTBUU
TeppopU3My, O TPAHCIOPTHOM O€30MacHOCTH, O MPOTHUBOACHCTBUM KOPpYHIUU, 00
OTIEPATUBHO-PO3BICKHONW  JEATEIbHOCTH, 00 WCIOJHUTEIBHOM TPOU3BOACTBE, C
YTOJIOBHO-UCIIOJIHUTEJIBHBIM 3aKOHOAATEIbCTBOM PD;

- 00paboTKka MEPCOHANBHBIX JAHHBIX OCYILIECTBISIETCS B COOTBETCTBUM C
3aKOHOJIATEILCTBOM 00 00s3aTeNbHBIX BHJAAaX CTPaXxOBaHUS, CO CTPaXOBBIM
3aKOHOAATEIbCTBOM;

- 1Mo TpeOOBAaHHWIO TIOJTHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIyYasx,
MPETYCMOTPEHHBIX (heaepaTbHbIM 3aKOHOML;

- B CIIy4asix eciii 00paboTKa NMEePCOHATBHBIX JaHHBIX PAOOTHUKOB OCYIIIECTBIISIETCS
Ha ocHoBaHuM TpynoBoro koxexkca P® wmm wuHOro @PenepanbHOTO 3aKOHA,
YCTaHaBJIMBAIOIIETO €€ 1IeJib, YCJIOBUS TMOJYYEHHUS MEPCOHAIBHBIX NaHHBIX U KPYT
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CYOBbEKTOB, TEpCOHAJIbHBIE JJAaHHbIE KOTOPBIX TMOAJEeKAT OOpabOTKe, a Takxke
OTIPEETSIONIET0 OJTHOMOUHS paboTOaTeNs;

- 00paboTKa NEPCOHATBHBIX JaHHBIX OCYIIECTBIISIETCS B IIEJISIX HCIOJHEHUS
TPYJOBOTO JOTOBOPA; JOTOBOPA O MPEOCTABICHUH O0IIEro oOpa3oBaHus;

- 00paboTKa MEepCOHAIBHBIX JAHHBIX OCYIIECTBIISACTCS ISl CTATUCTUYECKUX WM
MHBIX HAy4YHBIX I€JIel MpHU YCIOBUU 0053aTENLHOrO O0€3IMYMBAHUSI MEPCOHATBHBIX
JTAHHBIX.

3.2.3. PabGoTonarens BipaBe oOpabaThiBaTh MEPCOHANBbHBIC JTaHHBIC PA0OOTHUKOB
TOJIBKO C UX TUCbMEHHOTO COTJIACHS.

3.2.4 Illxona BnpaBe oOpabaThIBaTh MEPCOHAIBHBIE JAHHBIE OOYYAIOMIMXCS U MX
ponuTenei (3aKOHHBIX MPEACTABUTENEH ) TOIBKO C UX TUCBMEHHOI'O COTJIACHsL.

3.25. IlucebmenHoe cormacue pabOTHUKA W poAMTeNel  (3aKOHHBIX
MpEICTaBUTEINCH) 00yJaromuxcs Ha 00paboTKy CBOMX MEPCOHATBHBIX JAHHBIX JTOJDKHO
BKJIIOYATh B CEOs:

- (ammiuio, WMs, OTYECTBO, aApec CyObEKTa NEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro JMYHOCTh, CBEICHHUS O JaTe BbLAAYU
YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €T0 OpPTaHe;

- HauMeHoBaHue ((haMuUIuIo, UMs, OTYECTBO) U aJpec OrepaTopa, MOIyHaroIlero
corjacue cyObeKTa MepCcoOHANbHbBIX JIAHHBIX;

- 11eJ1b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- TepeyeHb MEePCOHAIBHBIX JaHHBIX, HA O0pabOTKYy KOTOPBIX JAETCsl COrjacue
CyOBEKTa MePCOHAIBbHBIX IaHHBIX;

- MHepeyYeHb JEUCTBUI C NEPCOHAJIbHBIMU JaHHBIMH, Ha COBEPILEHUE KOTOPBIX
JTaeTCsl coryiacue, o0Iiee OMMCaHUe MCIOJIb3yEMBIX ONEPATOPOM CIOCOOOB 00pabOTKH
NEPCOHANIBHBIX JAHHBIX;

- CpPOK, B T€YEHHE KOTOPOI0 JIEUCTBYET COIJIACHUE, a TAKKE IMOPSIOK €ro OT3bIBA.
(ITpunoxenue Ne3).

(Popma 3asBieHHs O coriacuu pabOTHHKA Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX
cM. B IIpunoxenun Nel k Hactosimiemy llonoxenuto; @opma 3asiBIECHUS O COTJIACUU
ponutenst (3aKOHHOTO TIPEJICTABUTENA) O0yYaromerocsi Ha oOpabOTKy MEPCOHATBHBIX
naHHbIX cM. B [Tpumoskenun Ne 2 k Hacrosiiemy I1oa0keHuIo)

3.2.6. Pabotnuk Illkonbl, ponutens (3aKOHHBIM TPEICTABUTENH) 00YYaIOIIErocCs
npenoctasisier lllkone moctoBepHble cBeneHus o cebe; cBoEM peOEHKe; (AeTsX).
Jlenonpou3BoAUTENb  MPOBEPSET  JOCTOBEPHOCTh  CBEIACHUM, CBEpsisl  JaHHbBIE,
MPEeI0CTaBIEHHbIE pAOOTHUKOM, C UMEIOIIMMHUCS Yy paOOTHUKA TOKYMEHTAMH.

3.2.7. B cootBerctBHH co cT. 86, r1. 14 TK PO B mensx obecriedeHus mpas H
cBOOON uenmoBeka U rpaxaanuHa jgupektop Ilkoner (Paboromartens) u  ero
MPEACTABUTEIM TNpU O0pabOTKE TMEepPCOHATBHBIX JIAHHBIX PAOOTHUKA  JIOJKHBI
co0Jro1aTh cieayroIre ooire TpeOoBaHus:

- IpU OMpeaeieHu oO0beMa M colepxkaHusi, 00padaThIBAEMBIX IMEPCOHAIBHBIX
nanHbix [lIkona nomkHa pykoBoacTBoBathcsa Koncturymueinn Poccuiickoin denepanun,
TpynoBeiM komekcoM Poccuiickon ®dexepaun ¥ WHBIMU  HOPMATUBHBIMH U
pacnopsiiuTeabHBIMU  TOKyMeHTaMu MuHoOpHayku Poccun, PocoOpazoBanus u
PocoGpHaa3opa u (heepanbHBIME 3aKOHAMHEL;

- IPY TIPUHSATUU PEIICHUMN, 3aTparuBaloluX HHTEpeChl padoTHUKA, PaboTomaTens
HE MMEET IMpaBa OCHOBBIBATHCA HA TMEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, MOJYYCHHBIX
UCKJIIOYUTENIFHO B PE3yNbTaTe UX aBTOMAaTU3UPOBAHHON 00paOOTKHU WM 3IEKTPOHHOTO
Oy CHIS L.
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- 3alldTa TEePCOHAIBHBIX JaHHBIX pabOTHUKA OT HEMPaBOMEPHOTO HX
UCIIONIb30BaHUsl WM yTpaThl oOecneunBaercsa Paboromarenem 3a cueT ero CpeicTB B
HOpSJIKE, YCTAHOBJIEHHOM (peiepalibHbIM 3aKOHOMY,

- pabOTHUKH M UX NPEACTABUTENU JOJDKHBI OBITh O3HAKOMJIEHBI MO/l PACIUCKY C
nokyMeHTtamu IlIkonbl, ycCTaHaBIMBAIOIIMMH MOPAJOK OOpabOTKH IEPCOHAIBHBIX
JaHHBIX paOOTHUKOB, a TaKXKe 00 MX IpaBax U 0053aHHOCTSX B 3TOH oGmactnt,

- BO BCEX CIIy4asX OTKa3 pabOTHMKA OT CBOMX IpaB Ha COXpPAaHEHHE U 3alLUTy
TalHBI HeﬂeﬁCTBHTeHeH[l_Zl.

- 00paboTKa NePCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS UCKIIOYUTEIBHO B
nensx obecreueHuss COOMIOEHUS 3aKOHOB M HMHBIX HOPMAaTHBHBIX MPABOBBIX AKTOB,
pEerIaMeHTUPYIOIUX O00pa30BaTENbHYI0 JEATEIbHOCTh OpraHU3alluu, COJCHCTBHS
ydalmumcs B TPyAOYCTpoucTBe uepe3 LleHTp 3aHATOCTH M B paMKax JAEHCTBYIOLIETO
3aKOHOAATENbCTBA, IPOBEACHUH T'OCYJAapCTBEHHOM WTOTOBOM aTTECTAallMM, IIpU

noctyrieHun B BY3bl1, Koisiexku v nHble 00pa3oBaTeIbHbIE OpraHu3aliy.

4. BAIIUTA ITEPCOHAJIBHBIX TAHHBIX

4.1. Tlox yrpo30# WM OMACHOCTBIO YTPAThl NEPCOHATBHBIX JAHHBIX TOHUMAETCS
€AMHUYHOE WJIM KOMIUIEKCHOE, peajlbHOE€ WM NOTCHIHAIBbHOE, AaKTUBHOE WIH
MACCUBHOE MPOSBICHUE 3JI0YMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHMX HJIM BHYTPEHHHUX
UCTOYHUKOB  yTpo3bl  CO3/1aBaTb  HEOJAronmpusaTHbIE  COOBITHSA,  OKAa3bIBATh
JecTaOuIM3upyIolIee BO3IeHCTBYE Ha 3allUIIaeMYI0 HH()OPMALIHIO.

4.2. Puck yrpo3sl 11006IM HHGOPMAIIMOHHBIM pECypcaM CO3/1al0T CTUXUMHBIE
OelICTBUS, DOKCTpEMallbHble CHUTYyallud, TEPPOPUCTUYECKHE JEHCTBUS, aBapuu
TEXHUUYECKUX CPEJICTB U JIMHUH CBS3HU, IpyrUe OObEKTUBHBIE OOCTOATEILCTBA, A TAKKE
3aMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIMIIA.

4.3. 3amuTa MepcoHaNbHBIX JAHHBIX MPEACTaBIsAET COO0M MpeaynpexacHue
HapyILIEHUsl JIOCTYNMHOCTH, UEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PHUIECHIHUATBHOCTH
MEepPCOHAIBHBIX JAaHHBIX W oOecreueHue O0€30MacHOCTH HH(oOpMalMu B Mpolecce
YIPABJICHUYECKOW U TPOU3BOACTBEHHOM IE€ATEIbHOCTH OpraHU3allUu.

4.4. 3amura nepcoHaNbHBIX JAHHBIX OT HEMPABOMEPHOIO MX MCIOJIb30BaHUS
WIM yTpaTbl JOJbKHA ObITh oOecrieyeHa Illkonoi 3a cuer e€ cpeAcTB B MOPSAKE,
YCTaHOBJICHHOM (heJiepaibHbIM 3aKOHOM.

4.5. «BHYTpeHHsIs 3alIUTa:

- perijaMeHTalus JA0CTyIa MepcoHasa K KOH(PHUIEHIUAIbHBIM CBEICHUSM,
JOKYMEHTaM U ©0a3aM JaHHbIX BXOJUT B YHCJIO OCHOBHBIX HAalpaBiICHUN
OpraHM3allMOHHOW 3alluThl HMH(OpPMALMM W TpelHa3HayeHa [JIs pa3TpaHUuYCHUs
MOJTHOMOYHM MEXAY PYKOBOAUTEISIMH U CIIEIUAINCTAMU OPTaHU3ALINN;

- 11 00€ecrieYeHH BHYTPEHHEN 3alUThl IEPCOHATBHBIX JaHHBIX HEOOXOAUMO
coOmoaaTh psAA  Mep: OrpaHMYEHHE U perjamMeHTalus cocTaBa paOOTHUKOB,
(GyHKUHMOHATIBHBIE OO0S3aHHOCTH KOTOPBIX TpPeOYIOT KOH(PHUACHIMAIBHBIX 3HAHUU;
n30upaTebHOE M1 0OOCHOBAHHOE pacIpe/iesieHue JOKYMEHTOB M MH(OpMaluu MExIy
pabOTHHUKAMU; pallMOHATIBHOE pa3MelleHne padounux MecT PabOTHUKOB, IPU KOTOPOM
UCKJIIOYAJIOCh Obl OECKOHTPOIBHOE MCIOIB30BAHNE 3alIUIIIaeMON HH(DOpMaAIUK; 3HAaHUE
pabOTHUKOM TpeOOBaHUI HOPMATUBHO — METOJUYECKUX JIOKYMEHTOB IO 3alluTe
uHGOpMAIIMU ¥ COXpPAaHEHHWH TaWHBI, HaJM4We HEOOXOIMMBIX YCIOBHUH B TOMEIICHUU
Ui paboThl ¢ KOH(QUACHIMATPHBIMUA JOKYMEHTAMU M 0a3aMM JaHHBIX; OpTraHU3alus
NOpsKa YHUYTOXKEHUS HH(OpPMAalUK; CBOEBPEMEHHOE BBISBICHHE HapyIICHUs
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TpeOOBaHMI  pa3pemIUTEILHON  CHUCTEeMBI  nocTyma  pabotHmkamu  [1Iko:sr;
BOCIIUTATENbHAs M pa3bsICHUTENbHas pabora ¢ coTpyaHukamu Llkonsl 1o
IPEIyNpPEeXICHUI0 YTpaThl LIEHHBIX CBEIEHUN INpH padoTe ¢ KOH(UIACHIMAIBbHBIMU
JOKYMEHTaMHU.

- 3aIUTa NMEPCOHAIbHBIX JAHHBIX HA AJIEKTPOHHBIX HOCUTENsAX. Bee mamkwy,
COJEpJKalllie TIEepCOHAJbHbIE JaHHbIE pPAOOTHUKOB, YYAIlUXCS U UX PpOJAUTENEH
(3aKOHHBIX ~IPEJCTAaBUTENICH) XpaHATCA HAa KOMIBIOTEPE JIEJIONPOU3BOIUTENS,
3aIUIIEHHOM M1apOJIEM.

4.6. «BHemHss 3amuTay:

- IS 3aIIUTHl KOHPUACHITHATHHOW HH(GOPMAIIMH CO3AI0TCS TICJICHANPABICHHBIC
HEONAronpusITHBIE YCIOBUS U TPYAHONPEOJNOJUMBIE TMPEHSITCTBUS IS JIUIA,
NBITAIONIETOCS ~ COBEPIIUTh  HECAHKUIMOHMPOBAHHBIA  JOCTYl WU  OBJAJCHHE
unpopmarmert. llenpio u  pe3y’abTaTOM  HECAHKIIMOHUPOBAHHOTO JOCTyNa K
UHPOPMAIIMOHHBIM ~ pecypcaM MOXKET OBbITh HE TOJBKO OBJAJCHHUE LEHHBIMU
CBEJICHUSIMU U UX MCIOJb30BAHKE, HO U UX BUJIOM3MEHEHUE, YHUUTOKEHHE, U P.;

- OJl MOCTOPOHHUM JIMIIOM [OHHMMAeTcs Jo0oe JIMIO, HE HMEIoIlee
HENocpeACTBEHHOTo orHomeHuss K Ilkone, mnocerurenw, pabOTHUKU JAPYrUX
OpraHU3allMOHHBIX CTPYKTYyp. I[IoCTOpOHHME nMIa HE NOJDKHBI 3HATh PaCIpEAcIICHHUE
¢yHKIM, pabouyne MpOLEcChl, TEXHOJIOTUIO COCTaBJICHUS, OPOPMIICHHUS, BEIACHUS U
XpaHEHUs TOKYMEHTOB, el U pab0ynX MaTepuasos;

- 1 o0ecrevyeHrs BHEIIHEW 3allUThl MEPCOHAJIBHBIX JaHHBIX HEOOXOIUMO
cOOJII0IaTh pAJl Mep: MOPAIOK MPUEMa, YUeTa U KOHTPOJIS JEATEIbHOCTH MTOCETUTEINEH;
MPOIMYCKHOW PEXUM OpraHu3aliy; TEXHUYECKHE CPEICTBA OXPaHbl, CUTHAIU3ALINH;
TpeOOBaHMS K 3a1UTE MH(POPMALIMK MPYU HHTEPBBIOMPOBAHUU U COOECEIOBAHUSAX.

4.7. Bce nuua, cBsi3aHHBIE C MOJIyYeHUEM, 0OPAOOTKON U 3aLIUTON IMEPCOHATBHBIX
JAHHBIX, 00s13aHbI MOJMUCATh 00513aTEIHLCTBO O HEPA3IJIAIEHUH MEPCOHATBHBIX JaHHBIX
YUYaILMXCS U UX POAUTENEH (3aKOHHBIX MPEACTABUTENEH ).

4.8. ITo BO3BMOXXHOCTH MIEPCOHANIBHBIC IAaHHBIE 00E3TUUNBAIOTCS.

4.9. Kpome Mep 3amUThl  MEPCOHANbHBIX  JAHHBIX, YCTaHOBJIEHHBIX
3akoHojatenbcTBOM, IlIkona n e€ mpeacTaBUTENU MOTYT BhIpaOAThIBATh COBMECTHBIC
MEpbI 3aLIUTHl MEPCOHANBHBIX JTAHHBIX PAOOTHHUKOB, OOYYAIOUIMXCA U UX POAMUTEIEH
(3aKOHHBIX MPEACTaBUTENCH ).

5. MIEPEJAYA 1 XPAHEHUE INEPCOHAJIBHBIX JJAHHBIX

5.1. Tlpu mepenmaye MEpPCOHATBHBIX JAHHBIX PAOOTHHKA, OOYYalOMIErocs M €ro

poauteneit (3akoHHBIX mpeacTaBurtenei) Illkonma momxHa coOMogaTH ClEAYIOIIUE
13].
TpeGoBaHII;

5.1.1. He coobmiate mepcoHaidbHbIE JaHHBIE paOOTHHKA, OOyYaroOUIErocss U €ro
ponuteneli (3aKOHHBIX MPEJCTABUTENICH) TpeThel CTOPOHE 03 MUCHMEHHOTO COTJIACHs
(ITpunoxenne No5), 3a HCKIIOUEHHEM CIIy4aeB, KOrja 3TO HEOOXOAMMO B LEJSIX
MPEAYNPEXKIACHUS YyTPO3bl )KU3HU U 370POBBIO, @ TAKXKE B CIydasx, YCTAaHOBJICHHBIX
(dhenepaabHBIM 3aKOHOM.

5.1.2. He coobmaTte mnepcoHangbHbIe JaHHbIE PAOOTHUKA, OOYYaroOIIEerocss U €ro
ponuTeneit (3aKOHHBIX MPEJCTAaBUTENICH) B KOMMEPUYECKUX IENsIX 0€3 ero MUChbMEHHOTO
corjacwusi.
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5.1.3. IlpexynpenuTh UL, MOJYYHUBIIUX TIE€PCOHATbHBIE JaHHbIE PaOOTHHKA,
O0Oy4YaroIIerocss U €ro poanuTesiel (3aKOHHBIX MPEJCTAaBUTENICH), O TOM, YTO 9TH JIaHHbBIE
MOTYT OBITh MCHOJb30BAHBI JIMIb B IENSX, A1 KOTOPhIX OHU COOOIIEHBI, U TpeOOBaTh
OT ATUX JIMI TOATBEPKIAEHUSI TOTO, YTO 3TO MPaBUIO cOOMI0eHO. JIula, noayduBIIme
NEpPCOHANIbHBIE JlaHHblE pabOTHHKA, O0O0s3aHbI COOJIIONATh PEXKHUM CEKPETHOCTH
(koHGUIEHIIMATBHOCTH). (ITpunmoxenne  Ne6) Hannoe  IlomoxkeHue  He
pacrmpocTpaHsieTcss Ha OOMEH MEePCOHANbHBIMU TaHHBIMU Pa0OTHHKA, 00yYarolerocs u
ero poautened  (3aKOHHBIX  TpEJCTaBUTEIEH) B  TOPAIKE, YCTaHOBIEHHOM
dbeneparbHBIMU 3aKOHAMH.

5.1.4. OcyumectBisiTh  mepenadyy MNEPCOHANBHBIX  JAHHBIX  PaOOTHUKOB,
oOydJarommxcst ¥ WX POAuTENeH (3aKOHHBIX TpencTaBuTenell) B mpenenax IIkomsr B
COOTBETCTBHHM € HacTossumM [losioxxeHuem.

5.1.5. Pa3zpemiats JOCTYI K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB, 00yUYaIOIIUXCS U
UX pOIUTENEH (3aKOHHBIX MPEICTABUTENEH) TOJBKO CIEHHUAIBHO YHOJHOMOYEHHBIM
JUUaM, MpU STOM YKa3aHHBIE JIMLA JAODKHBI MMETh MPaBO IMOJIy4YaThb TOJBKO TE
MEPCOHANIbHBIE JIJaHHBIE, KOTOpPbIE HEOOXOAMMBI IS BBINOJHEHUS KOHKPETHOM
(YHKIIMH, COTJIACHO CIHCKA CICIUAIBHO YIOJTHOMOYCHHBIX JIHIL (TprtoskeHue Ne 7).

5.1.6. He 3ampammBaTh uHGOpPMAIMIO O COCTOSHUU 370pOBbS pabOTHHKaA, 3a
UCKIIFOYEHHEM TE€X CBEICHUM, KOTOpPBIE OTHOCATCA K BOIIPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (DYHKIIHH.

5.1.7. llepenmaBathb TeEpCOHANbHBIE JaHHbIE pPaOOTHUKA MPEIACTABUTEIISM
pabOTHUKOB B TIOpSIIKE, YCTAHOBJIEHHOM TpyaoBeIM KojiekcoM Poccuiickoi
®denepauuy, W OrpaHUYMBATH 3Ty HH(POPMALMIO TOJBKO TEMHU NEPCOHATBHBIMU
JAHHBIMA ~pa0OTHUKA, KOTOpPbIE HEOOXOAWMBI ISl BBIMOJHEHUS YKa3aHHBIMU
MIPEICTABUTEIISIMH MX (DYHKITHH.

5.2. XpaHeHUE TEPCOHATBHBIX JIaHHBIX PAOOTHUKOB
poauTene:

5.2.1. IlepcoHanbHble [aHHbIE PAOOTHUKOB, OOYYAIOIIMXCS U UX POAUTENEH
(3aKOHHBIX TpEACTaBUTENCH) 00pabaThIBAIOTCA W XpaHATCA B CeKpeTapuare
(mpuémHON).

5.2.2. TlepconanbHbie NaHHBbIE PAaOOTHUKOB U oOyuarommxcs [IIkombsl xpaHarcs B
OyMa)KHOM BapHaHTE B JIMYHBIX JielaX, KOTOPbIE XPaHATCSA B HIKady, 3aKpbIBAIOIIEMCS
Ha 3aMoK. Kirou oT mkada XxpaHurtcst y AeI0npOU3BOUTEIIA.

5.2.3. TpynoBbie KHUKKHA PaOOTHUKOB XpaHATCA B ceiipe B kaOMHETe AUPEKTOpa.
Kitou ot ceiida XpaHuTcst y TUpeKTopa.

5.2.4. [IlepcoHanpHble MJaHHBIE Ha OJIEKTPOHHBIX HOCHUTENISX XpaHATCA B
aBTOMATU3UPOBAHHON HH(OpMaMOHHON cucrteme. JlocTym K mporpaMme HMEIOT
aamunucTpauus Illkonbl, Bce yuuTens, oOydwarolmuecs W MX POJUTENN (3aKOHHBIE
npeacrasutenu). [IpaBa gocrtyna K MEPCOHANBHBIM JIaHHBIM pa3rpaHUYeHbl MEXIY
pPa3IMYHBIMU KAaTETOPUSIMH TOJIb30BaTeNeH (aAMUHHUCTPATOpP, COTPYIHUK, POIAUTEIND,
y4eHHMK) Bxoa B cucTeMy OCYHIECTBISETCS TOJBKO MPHU BBEACHUM JUYHOTO MapOs
NOJIB30BATEIIS.

5.2.5. BHemHu# A0CTYN K MEPCOHATBHBIM JAHHBIM PAOOTHUKOB, OOYYAIOIINXCA U
UX ponuTenell (3aKOHHBIX MPEJICTABUTENEH) UMEIOT KOHTPOJIHHO-PEBU3UOHHBIE OPTaHbI
Ipy HAJIWYUU JOKYMEHTOB, HAa OCHOBAHMH KOTOPBIX OHHM TMPOBOMST TPOBEPKY.
JIUCTaHITMOHHO TEpPCOHANbHBIC JAaHHBIE MOTYT OBITH TPEJACTaBICHBI KOHTPOJIHHO-
HAJ30pHBIM OpraHaM TOJbKO MO NHUChbMEHHOMY 3ampocy. CtpaxoBbie (HOHIBI,
HEroCyJapCTBEHHbIE  IMEHCUOHHbIE  (OHIBI, JApPyrue OpraHu3aluu, a TaKxKe
POJICTBEHHUKU U YJIEHBI CEMbH PAOOTHHMKA, YUCHHMKA WM €r0 POJAUTENeH (3aKOHHBIX

R4 oGygarommxes u ux
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MPEICTaBUTENCH) HE MMEIOT JOCTYNa K TMEPCOHAIBHBIM JaHHBIM, 32 HCKIIOYCHHUEM
HaJIM4Msl THCHBMEHHOTO COTJIaCHsl CaMOro pabOOTHHKA WM POJIUTENEH (3aKOHHBIX
MPEJCTAaBUTEIICH ) 00yUYarOIIEerocs.

5.2.6. TlomemieHusl, B KOTOPOM XPaHATCS TMEPCOHANBHBIC JTaHHBIC PaOOTHUKOB,
oOyJaromuxcss ©W WX pOIUTeNeld (3aKOHHBIX TMPEACTABUTENCH), OJDKHBI OBITH
000pyTIOBaHBI HAJIC)KHBIMH 3aMKaMHU.

6. LJOCTVYII K ITEPCOHAJIBHbBIM IAHHbBIM

6.1 BHyTpeHHUH JOCTYM:

6.1.1 IIpaBo gocTymna K MepCOHANTBHBIM JAaHHBIM PaOOTHUKOB, OOYJAIOIINXCS U UX
poauTenei (3aKOHHBIX MPEACTABUTEIICH ) UMEIOT:

- nupektop LIkomnsr

- I€JIOTIPOU3BOUTED;

- COTPYJHUKH OyXraiaTepuu;

- 3amectutensb ampekropa no AXY (uHpopmanus O (PaKTUYECKOM MecTe
IPOXKUBAHUS U KOHTAKTHBIE Te€JIE(POHBI pAOOTHUKOB);

- 3aMECTUTENH AUPEKTOpa 110 Y BP;

- mpenoaBarenb-opranuzatop OBX (cBeneHust 0 BOMHCKOM ydeTe);

- KJIACCHBIE PYKOBOAUTENM (paboTa C TUYHBIMU JIeJIaMHi 00yJaromnxcs)

- MeJicecTpa

- yUuTeNb (PU3NIECKON KyIbTYpPbI

6.2 BHemHuil qocTyn (Apyrue opraHu3alvy M IpakKJaHe) perjaMeHTUpPOBaH I1.5
nanHoro [lomoxenns.

7. TIPABA PABOTHUKA, POJIMTEJIEM (3BAKOHHBIX ITPEJICTABUTEJIEN)
B HEJIAX OBECIIEUEHU A 3ALLATHI ITEPCOHAJIBHBIX JTAHHBIX

7.1. PaboTHUK, pOAUTENH (3aKOHHBIC MPEICTABUTENN) OOYYAIOMIETOCS HMEIOT
paBo:

7.1.1. TlomyuyaThb IOCTYNl K CBOMM TNIE€PCOHAJIBHBIM JaHHBIM (JaHHBIM CBOETO
pebEHKa) M O3HAKOMJICHHE C HHUMHM, BKJIIOYas MpPaBO Ha OE3BO3ME3THOE IMOJTYyYEHHUE
KOIU JIF0OOM 3amucu, cojiepkaiieii nepcoHalbHbIC TaHHBIE.

7.1.2. TpeboBats oT Illkonbl yTOYHEHHMS, HMCKIIOUEHUS WJIA HUCIPABICHUS
HETIOJTHBIX, HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO TMOYYCHHBIX WM HE
SBIISIOIUX He0OXxomuMbIMu JTst [1IK0IBI MepcOHaTbHBIX TaHHBIX.

7.1.3. TpeboBatb uzBenieHus Llkooil Bcex UL, KOTOPHIM paHee ObUIA COOOIIEHBI
HEBEPHBIC WJIM HETOJHBIC MEepCOHAJbHBIC NaHHBIC, 000 BCEX MPOW3BEIACHHBIX B HUX
UCKJTIOYCHHSIX, UICTIPABIICHUSIX WM JTOTIOTHEHUSIX

7.1.4. Tlonyuats ot LlIxosb1

- CBEJIEHUS O JIMLAX, KOTOphlE MMEIOT JOCTYN K MEPCOHAIbHBIM JaHHBIM HWIIH
KOTOPBIM MOKET OBITh MPEOCTABIIEH TAKOW JJOCTYTI;

- iepeueHb 00padaThIBaeMbIX MEPCOHATIBHBIX TAHHBIX M UICTOYHUK UX MOJTyUYEHUS;

- CPOKH 00pabOTKH MEPCOHANBHBIX TJAHHBIX, B TOM YHCJIE CPOKH UX XPaHEHMUS;

- CBEIEHMS O TOM, KaKue OpUIAUYECKHE TOCIHEACTBUS g CyOBbeKTa
NEPCOHANIBHBIX JIaHHBIX MOKET IMOBJEYb 3a CO00W 00paboTKa €ro MnepCcoOHaTbHBIX
TTaHHBIX.

7.1.5 OO6GxanoBaTh B YIOJHOMOYEHHBI OpraH MO 3alluTe IMpaB CyOBEKTOB
NEPCOHANIbHBIX JAHHBIX WJU B CyJ€OHOM MOpPSIKE HENPaBOMEpPHbIE NEWUCTBHS WM
oe3neiictBus Llkonbl npu 00paboTKe U 3alUTE MEPCOHATBHBIX JAHHBIX.



7.1.6 Ponutenu (3aKOHHBIC MPECTABUTENN) HE JOJDKHBI OTKA3bIBATHCS OT CBOMX
MpaB HAa COXPaHEHUE U 3alIUTy TAHBI.

8. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJIMPYIOIIINX
OBPABOTKY U 3AHIUTY ITEPCOHAJIbHBIX JAHHBIX

6.1. PaGotuku IlIkonbl, BHHOBHBIE B HApyUIEHUM HOPM, PETYIHUPYIOLIUX
nojiyueHue, oOpaOOTKy M 3allUTy [EpPCOHANbHBIX JAaHHBIX paOOTHUKA, HECYT
JUCLUUIUIMHAPHYI0 aJIMHUHHUCTPAaTUBHYIO, TIPAXKIAHCKO-IIPAaBOBYK) WM YIOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peIepaIbHBIMHU 3aKOHAMH.

6.2. Hupextop Illkonmel 3a HapylmieHHE HOPM, pPETYJIUPYIOIIUX MOJyYEHUE,
00pabOTKy W 3alIUTy MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cr. 5.27 u 539 Komekca 00 aIMHUHUCTPAaTUBHBIX
npaBoHapymeHusx Poccuiickoit denepanuu, a Takke BO3MENIAaeT pabOTHHUKY yIiepo,
IPUYMHEHHBIA ~ HENPaBOMEPHBIM  HUCIOJIb30BaHMEM  UWH(pOpMAIMM, CoAepKalei
NEPCOHAJIBHBIC TaHHBIE PAaOOTHHKA.



